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E.B. KOH,E[paTBeBa

1Jis1 pA0OOTHUKOB ABTOLIKOJIbI

Hacrosmme  [lpaBuna — onpefenisioT  BHYTPEHHMH  TpPyZAOBOH  pacmopsiok B YJacTHOM
npodeccHonaIbHOM 00pa30BaTENLHOM YIPEKICHUH ABTOIIKONA «ABEHCHC) MOPSIOK NMpueMa Ha paboty u
yBOJIbHEHHS PAGOTHUKOB, OCHOBHBIC 0053aHHOCTH PAOOTHUKOB M aJIMHHHCTPAIMH, PEKUM padOvero BpeMeHH,
a TaKKe MEPhI MOOUIPEHUA U OTBETCTBEHHOCTE 34 HAPYUICHHUE TpYL[OBOﬁ NUCITUITITHUHEL.

1. Ilpuem Ha paboty

1.1. Ilpuem na paboty B UIIOY «ABTOHIKOTA ¢ABEHCHC) POU3BOAUTCA
Ha OCHOBAHHMH 3aKIIOYEHHOI0 TPYJOBOIO J0rOBOpa MM J060ro WHOrO AOroBopa, He mportusopedaniero TK
P®.

1.2. Ilpn npueme Ha pabory B YIIOY «ABToIKOIa «ABEHCHCY aJMHHMCTpanus obg3aHa noTpebosars
OT TOCTYNAIOMIETro:
- 3asgBieHne COTPYAHUKA (110 00pasy);
- TpyoBas kHMXKKA (17151 COBMECTHTENEH KOIIHS);
- CmpaBka ¢ MecTa OCHOBHOH paboTs! o rpaduke paboyero BpeMeHH (UL COBMECTHTENIEH);
- [Macnopt PO (konus);

CBHIETENLCTRO O BPEeMEHHOM perucrpaiuu (10 MECTy JKHTENbCTBA, UIS TEX, KTO HE NpOlucaH B T.

Exatepun0ypre unu PD)
- Jlumiom 06 00pazoBaHUM (KOMHS AUIIIIOMA U BKJIAIBIIA);
- [leHCHOHHOE CTPAXOBOE CBHAETEIBCTBO WITH MEHCHOHHAS KHHAKKA (KOIHs);
- UsuBuAyanpHEI HOMEP HANIOrOIUIaTeIbITUKA (KoM );
- JIOKYMEHTBI O TIOBBIIEHHH KBATH(PUKAIINN, CBHAETENBCTBA, CEPTHQHKATEI, YIOCTOBEPEHHS U Ap. (Komus) —
JUTS TIE/ITarOrHYeCcKUX paboTHHUKOB.
- JIOKyMEHTBI O HArpaKACHHH I'PAMOTAMH, MEAISIMU, OpJIEHaMH U JIp. (KOMus);
- Boennsrii 0mrer (Konus).
[Tpuem Ha paboty Oe3 yKka3aHHBIX JOKYMEHTOB HE IIPOU3BOJIUTCS.
[Ipuem na paboTy odopmisercs NPUKa3oM (pacTopsKEHHEM) aJMUHHCTPAllMH, W3/IaHHBIM Ha OCHOBAHHH
3aKJIIOYEHHOI0 TPYIOBOTO AOTOBOPa, KOTOPbIil 00bsBIAeTCS PadOTHUKY 1101 PACIUCKY B TPEXIHEBHbIA CPOK CO
JTHS TIOAITUCAHUS TPYI0BOrO 10T0OBOPA.
ITpu npueme Ha paboTy paGOTHHKY MOKET OBITH YCTAQHOBJICHO HCHBITAHHE IPONOLKUTENLHOCTHIO He Donee 3
MecqIeB.

1.3. TIpu noctymieHun paboTHHKA Ha paboTy MM NEPEBOJIE ero B yCTAHOBICHHOM MOPSAKE HA JAPYTYIO
paboty AnMUHHCTpanus o0A3aHa:
- 03HAKOMHTH pabOTHUKA C NOPYYEHHOM paGoTOl, YCIOBUSAMH M OILIATOM TPY/a, pasbsCHUTL PabOTHUKY €ro
npasa ¥ 00s13aHHOCTH;
- 03HAKOMHWTE C TPaBUIAMUA BHYTPEHHEr0 TPy A0BOI0 pacnopska,
- [pOBECTH HHCTPYKTaX [0 TEXHHKE OE30MacHOCTH, TPOM3BOJACTBEHHOH CAHWTAPHUM, MPOTHBOIOXKAPHOH
OXpaHe W JpYrMM T[paBUiaM OXpaHbl TpPyJd, PasbiACHUTH OOA3AHHOCTH II0 COXPAHEHWIO CBEJICHHH,
COCTABIAIOIMX KOMMEPYECKYIO HIIH CIIYyKeOHYIO TaliHy, OTBETCTBEHHOCTD 3a €€ pasrjiallecHue.




1.4. IlpexpaiieHue TpyAOBOTO JIOrOBOpa MPOM3BOMMUTCS TOJBKO 110 OCHOBAHMSM, TPEIYCMOTPEHHBIM
TPYIOBBIM 3aKOHOAaTEIBCTBOM PD.
PaboTHHK HMeeT NpaBo pacTOPrHYTh TPYJOBOM [OrOBOp, NpEeAyNpelHB 00 3TOM aIMHHHCTPALMIO B
NUCBMEHHOH (opme 3a e Henemu. Ilo WcTedyeHHM yKasaHHOTO CpoOKa IpeIyNPEXIEHHS 00 YBOJIbHEHUH
pabOTHUK BIIPABE NIPEKPATHTH PAOOTY, a aIMHHHCTPALHS 00%3aHa BBIIATh My TPYIOBYIO KHIKKY C BHECEHHOMH
B HEe 3alHChI0 00 yBOJbLHEHWHM, APYTHe JAOKYMEHTBHI, CB3aHHbIE ¢ paboTOi, MO MUCHMEHHOMY 3aABICHHIO
pabOTHHKA M TIPOM3BECTH ¢ HMM OKOHYATENbHBIN pacuer. [Ipekpaimenue TpymoBOro morosopa odopmisteTcs
IPHKA30M I10 [IPEeIIIPUATHIO.
[lo cornamenyo Mexay paGOTHHKOM W aIMHUHHCTpalUell TPyIOBOH JOrOBOP, MOXKET OBITh, PacTOPTHYT H JI0
HCTEYEHHUs CPOKa IPEAYNPENACHHS 00 yBOJIbHEHUH. 3alMCH B TPYJOBYIO KHIKKY O NPHYMHAX NPEKpalleHus
TPYZAOBOTO JOroBopa MOJDKHBI ITPOM3BOAHTECS B TOYHOM COOTBETCTBHM ¢ (opmynupoBkamu TpyaoBoro
Koznekca P@ umm nxoro denepansroro 3akona. Co cChUIKOM Ha COOTBETCTBYIONIHE CTATBIO, MYHKT Tpya0BOro
Kojekca P® unu uHoro QhenepaibHOro 3aKoHa.
JIHEM YBOJIbHEHHUS CYHTAETCS MOCISAHUNA 1eHb paboThl.

2. OcHOBHBIE 0053aHHOCTH pabOTHUKOB
2.1. Pabotaukn YIIOY «ABTomkona « ABEHCHCY» JIOIKHBL:

- paboTaTh YeCTHO M HOOPOCOBECTHO BBINOIHSATH CBOHM JOKHOCTHBIE OOS3aHHOCTH, COBIIONATD JHCHHIIIAHY
CBOCBPEMEHHO M TOYHO HCIHOJHATH PACIOPKCHUS aJMUHUCTPAIMH, HE BBIXOSINHE 38 PAMKH JOJKHOCTHBIX
00s3aHHOCTEH, HCIONB30BaTh Bee pabouee BpeMms Ui IPOH3BOAMTENBHOrO TPYHa, BO3IEPKHBATHCS OT
JCHCTBHH, MEIIAIOIIHX IPYIUM paObOTHHKAM BBITOIHATE HX TPYAOBLIE 0043aHHOCTH;
- co0mozare TpeGOBaHMS TEXHMKH OE30IACHOCTH, IPOM3BOJACTBEHHON CAHMTAPHH, TUIHEHBI TPy,
[IPOTHBONOKAPHOH OXPaHBI, IPEAYCMOTPEHHBIE COOTBETCTBYIOIIUMYU MPABUIIAME ¥ HHCTPYKIHAMHM,
- IPHHUMATh MEPBI K HEME/UICHHOMY YCTPAHCHHIO IIPUYUH M yCIOBHI, MPEMATCTBYIOLINX MM 3aTPYAHSIOMMX
HOPMasIbHY10 paboTy (IPOCTOi, aBapHs) U HEMEUTCHHO COO0MATh aIMAHUCTPAIINH O CITYYHBIIEMCS;
- Oepeup u ykpemmaTe cobersennocts  UIIOV «Asromkona «ABencuc», 3(PMEKTHBHO HCIIONB30BATH
00opynoBaHHe, GEPEKHO OTHOCHTBHCS K MHCTPYMEHTAM, U3MEPHTELHBIM IpHGOpaM, CIEIONEKIe H APYTHM
[peaMeTaM, BblJaBacMbIM B IOJb30BaHHWE pPabOTHHKAM, 3KOHOMHO M DPAlMOHAIBHO PACXOJOBATH CHIPhE,
MaTepHabl, SHEPTUIO, TOIUIMBO U APYTUEe MaTepUaibHbIE PECYPCHL;
- BECTH ce0s T0CTOHHO, COOMIONATE MPaBHIIa ITHKH;
- CHCTEMATHYECKH MOBHIIIATH CBOIO JAEJIOBYIO (IIPOU3BOACTBEHHYIO) KBATH(UKAIHIO;
- Ha BBICOKOM MpPO(ECCHOHATEHOM YPOBHE BECTH y4eOHYIO M METOIMYECKYIO paboTy, NPUHHMATH aKTHBHOE
y4acTHe B COBEPIICHCTBOBAHHMHU COAEPKanusa 00pa30BaHus U CO3JIaHUH CPECTB 00yIeHUS;
- pDecreYuBars BBICOKYH) KYJIBTYPY H OpraHH3aiuio 1el1arorudyeckoro Tpyada, HECTH OTBETCTBEHHOCTH 34
Ka4eCTBEHHOE YCBOSHHE yHallUMUCs y4eOHOro Marepuaa;
- co0MmoIaTh ryMaHUCTHYECKHE TIPHHITHITBI H HOPMBI TPO(ECCHOHATBHON 3THKH TIe/arora;
- CTPOMTH CBOM B3aHMOOTHOIIEHHS C yYallMMHCs, OOIICCTBEHHBIMM OpPTaHH3alMSIMH Ha JEMOKPaTHYECKHX
Havajlax, COTPYIHUYECTBE;
- HENPEPBIBHO TOBBIIATH CBOW TEOPETHYECKHI ypPOBEHb, NPOMECCHOHANBHYIO KBATHPHKALMIO U
[1€1arOrHYeCcKoe MacTepCTRO;
- He pasrjamark OXpaHAeMYIO 3aKOHOM TalWHy (rocyAapCTBEHHYIO, KOMMEPUYECKYIO, CIyKeOHYI0 M HHYIO),
CTaBIIYIO H3BECTHOM pa0OTHUKY B CBSI3H C UCIIOJHEHHEM MM TPY/AOBBIX OOSI3aHHOCTEH.

2.2. Kpyr 00s3aHHOCTEH, KOTOphIE BBINOJIHSET PabOTHHK 110 CBOEH CHENMAIBHOCTH, KBaTH(UKALHH,
JODKHOCTH, ONPEAELISETCS TPYAOBBIM J0TOBOPOM, JIOKHOCTHOM HHCTPYKITHEH.

3. OcHoBHBIE 00SI3aHHOCTH aAMHHUCTPAIHH

3.1. AnmuHuCcTpaius 00s3aHa:
- cobmoaTh TPYAOBOE 3aKOHOAATETECTBO;
- IPEJIOCTaBUTh PabOTHUKY paboTy, 0OyCIOBICHHYIO TPYIOBBIM JIOTOBOPOM;
- obecnieunTh 6€30MaCHOCTD TPYyAa U YCIOBHS, OTBeYaromue TpeboBaHUAM OXPAHbl U THTHEHBI TPY/IA;
- obecneuynth paboTHHKA O00OOpyHOBaHHEM, HHCTPYMEHTAMH, TEXHHYECKOM [HOKYMEHTALMEHd M HHBIME
cpeicTBaMK, HEOOXOAUMBIMH JUISI HCTIOTHEHHS UM TPYIOBBIX 0083aHHOCTEIH;
- BBIILTAYHBATH B HOJHOM pasMepe NPHYHTArOINYIOCS paboTHHKY 3apaboTHYIO IUIATy B CPOKH, YCTaHOBJICHHBIC
TPYAOBBIM 3aKOHOJATEIBCTBOM, KOJUIEKTHBHBIM JOTOBOPOM, NIpaBHIaMH BHYTPEHHETO TPYIOBOro pacrnopsika,
TPYAOBBIMH JOrOBOpaMH,
- cmocoOcTBoBaTh pabOTHMKAM B INOBBINEHHH HMH CBOGH KBalM(QUKAIUMM, COBEpPHICHCTBOBAHHHU
podecCHOHAIBHBIX HABLIKOB,




3.2. AJIMHHMCTpAanMsi CTPEMHTCS K CO3JaHHIO BBICOKONPO(ECCHOHANBHOTO paboTocrocobHOro
KOJUTEKTHBA, PA3BUTHIO KOPIOPATHBHBIX OTHOLICHMH BHYTPH NPEAPHATHS, HOBBIICHUIO 3aHHTCPECOBAHHOCTH
cpend pabOTHUKOB B PAa3BUTHH U YKPEIUICHUH JAEATEIBHOCTH NPEIAIPUATHS.

4, Pabouee Bpemsi U BpeMs OT/bIXa

4.1. B COOTBETCTBMHM C JEHCTBYIOUIMM 3aKOHOJATEIbCTBOM Ha MNPEANPUATHH yCTaHaBIABACTCA
[ATHIHEeBHAs pabouas Heless ¢ ABYMs BBIXOAHBIMH JHAMH - cy006oTa M BOCKpecenbe. [IponomKUTe bHOCTS
pabogero Bpemesu cocrasisieT 40 4acoB B HEZIGIO.

I'padux paboTHI, ONpPEIEISIONMH HAaYalo €KeHEBHOH paboThl, BpeMms 00eIeHHOr0 MepephiBa U OKOHYAHHE
pabovero jiHs, yCTaHaBIHMBAETCH Ul pabOTHUKOB MPEANPUATHS C YHETOM IIPOU3BO/ICTBEHHON JIEATEIBHOCTH,
yTBEPKIAaeTCS aIMUHUCTPALIHEH.

IIpooKHTENBHOCTS pabovero [Hs WM CMEHBI, HENOCPEJCTBEHHO MPEAIICCTBYIOMMX HepaboueMy
pa3IHUYHOMY JIHIO, YMEHbBIIAETCS Ha OIMH Jac.

4.2. Pabora Ha UpPENNPHUATHH HE INPOM3BOAUTCA B Tpa3JHHYHBIC IHH, YCTAHOBICHHBIC TPYIOBBIM
3aKOHO/ATEILCTBOM. IIpd COBNAJEHMH BBIXOJHOTO M TPa3fHUYHOrO JAHEH IIEPEHOC BBIXOXHOIO JHA
OCYIIECTBIISIETCS B COOTBETCTBHHM C TPYIOBBIM 3aKOHOATEIBCTBOM.

4.3. OuepeAHOCTb MPEIOCTABICHHSI OTIYCKOB YCTAHABIMBACTCS aJMHMHHCTDALMEH C  yYeTOM
IPOM3BOJICTBEHHOH HEOOXOMMMOCTH U TOXKeJaHui pabOTHHKOB.

[TpOOKHTEIBHOCTD €XKETOAHOTO OIJIAYMBAEMOT0 OTITYCKa Ui BCEX PAOOTHHKOB COIVIACHO JIEHCTBYIOLIEMY
3aKOHOJIATENILCTBY YCTaHABIMBaeTCs He MeHee 28 kaneHapHbix jHe#. 11o cornacoBanuio ¢ aJIMHHUCTpaIHen
paBOTHUKY MOKET OBITH TPEAOCTABIEH KOIOITHUTEIBHBIHA OTIYCK O€3 COXPAaHEHHS 3apabOTHOM TUIATEL

5. Iloowpenus
5.1. 3a o6pa3ioBoe BBIIOJHEHHE TPYIOBBIX OOS3aHHOCTEH, ycrexu B 0OYYCHHH, IIPOAOIDKUTEIBHYIO H
Be3ynpeunyio paboTy IPUMEHSIOTCS CISAYIONHME MEPHI IOONIPEHNUS PAGOTHHKOB:
- oObsBIeHMe 01aroJapHOCTH;
- BblJIaua [IPEMUH;
- HarpaxeHue LIEeHHBIM II0JapKOM;

6. OTBETCTBEHHOCTH 32 HApYUICHHE TPY/10BOU AUCIUTIITHHBI

6.1. Hapyienue Tpy/I0BOH AHCIUIUTHHEL, T.€. HCUCIIOIHEHHE NIM HEHA/UICHKAINESE UCIIONHCHUC I10 BHHE
pabOTHUKA BO3JOKEHHBIX HA HEr0 TPYAOBBIX 00s3aHHOCTEH, BiEUeT 3a coboif TpUMEHEHHE MEp
JICIHIITHHAPHOTO WM OOLIECTBEHHOTO BO3JEHCTBHS, a TAKKe NPHMCHEHHE MHBIX MEp, IPelyCMOTPEHHBIX
JEHCTBYIOLIAM 3aKOHOAATEILCTBOM.

6.2. 3a HapylIeHUe TPYAOBOH AUCIUIUTHEE! aAMUHUCTPALMS TIPHMEHAET CIEAYIOIME NUCIHILTHHAPHEIC
B3BICKAHHUS:

- 3aMeYaHue;

- BBITOBOD;

- YBOJIbHEHHE 110 COOTBETCTBYIONIMM OCHOBAHUAM.

VBOTbHEHHE B KauyecTBe AMCIMIUIMHAPHOTO B3BICKAHMS MOXKET OBITh NPHMEHEHO 33 HEONHOKpaTHOC
HeWCToNiHeHHe paGOTHHKOM 6€3 YBKHTENBHBIX NPUYMH TPYAOBBIX OOS3aHHOCTEH, €CH OH HMeeT
JUCIHUIIITHHAPHOE B3BICKAHHE.

6.3. JIMCIMIUIHHAPHBIE B3BICKAHUS IPUMEHAIOTCS PYKOBOMTEEM NPEANPUATHS. AMMUHUCTPALIASL HMEET
PaBO BMECTO HAIOKEHHs JMCLMIUIMHAPHOrO B3BICKAHHMA IMEpejaTh BONPOC O HApYIICHHH TPYAOBOMH
JTACIIMILIMHE] HA PACCMOTPEHKE TPYA0BOTO KOIIEKTHBA.

6.4. Jlo HanoKEHHS B3BICKAHWS OT HAapyIIMTEss TPYAOBOH MMCIUMIUIHHBL JODKHBI ObITh 3aTpeboBaHbBI
oGbsCHEeRNS B THCHMeHHOH (opme. B ciydae oTkasa pabOTHHKA JaTh yKasaHHOE OOBICHCHHE COCTABIACTCA
COOTBETCTBYIOIIHH aKT.

Orka3 pabOTHHKA JaTh OOBSICHEHHS HE MOKET CIIY)KUTh IPEIATCTBHEM ISl IPUMCHCHHS B3bICKAHIA.
JIMCIMIIMHAPHOE B3BICKAHNE MPUMEHAETCs He TO3/(HEe OHOr0 Mecsla co JHA o6Hapy)KeHUs IPOCTyIIKa, He
cunTas BpeMenu GosesHu paboTHHMKA, IPeOBIBAHUS €r0 B OTIYCKE, a TAKKE BPEMCHH, HeoOXOIUMOT0 Ha y4eT
MHEHHS TIPeICTaBUTEILHOTO Oprana pabOTHHKOB.

JIHCUMIIMEAPHOE B3BICKAHHE HE MOXKET OBITh IPUMEHEHO MO3JHES MECTH MECSUEB CO JIHA COBEPIICHHA
MpoCTyINKa, a MO0 pes3yabTaraM pEBU3UH, IPOBEPKH (MHAHCOBO-XO3SHCTBEHHOH JEITENBHOCTH WA
ayJMTOPCKOil MPOBEPKH - TO3/IHEE ABYX JIET CO JHA €ro COBEPIICHHS. B ykazaHHBIE CPOKH HE BKIIIOYAETCA
BpEMSI IIPOU3BOJICTBA 110 YTOJIOBHOMY JEIy.

3a Kask/(bIi AUCIMITHHAPHBIN IPOCTYIIOK MOKET OBITh PUMEHEHO TOJIBKO OHO JHCIUIUIHHAPHOE B3BICKAHUC.




6.5. Ilpukas (pacnopsokeHue) paboroaresis 0 NPUMEHEHUH TUCIHIUIMHAPHOTO B3BICKAHUS 00BIBIAETCS
pabOTHHKY IOJ PAacIMCKy B TeYeHHe Tpex paboumx IHeH co [Hs ero u3maHus. B cnydae oTkasza paGoTHuKA
MO/MHCATh YKa3aHHBIA PUKa3 (PacnopsyKeHUe) COCTABILETCS COOTBETCTBYIOIIUM aKT.

6.6. Eciu B Tewenwe roza co JHS NPUMEHEHHS JUCLHIUIMHAPHOTO B3BICKAHWsS paGOTHHK He Oyuer
MOABEPrHYT HOBOMY [MCIHMIIMHADHOMY B3BICKAHHIO, TO OH CYMTAETCs HE HMMEIOIIUM JUCIMIIMHAPHOTO
B3BICKaHHA. B TeuyeHue cpoka AeHCTBHS JMCHHUIUIMHAPHOTO B3BICKAHHS Mephl TMOOMIPEHWUS, YKa3aHHBIE B
Hacrosiux [TpaBunax, K paGOTHUKY HE TIPUMEHSIOTCS.

Paboroznarens 10 neredeHns roja co AHs IPAMEHEHHS JHCUHILTHHAPHOTO B3BICKAHUs HMEET IIPABO CHATH €0 C
paboTHHKa 110 cOOCTBEHHOH MHHIMATHBE, IIPOCKOE camMoro pabOTHHMKA, XOATAMCTBY €ro HenocpeaCTBEHHOTO
PYKOBOAMTENS WM NPEACTABUTENHHOTO OpraHa pabOTHAKOB.

6.7. C npaBuiaMyi BHYTPEHHETO PACIIOPAJKA JOIKHBI OBITH O3HAKOMIIEHBI BCE pabOTHHKH TIPEITPHSTHSL.

PaboTHuku 00s3aHbI B CBOGH MOBCEIHEBHOM paboTe COBMIONATE NOPSIIOK, YCTAHOBIEHHBIH MPaBHIAMA.
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